a week-by-week lesson plan for your Public Administration course on Local Government in
India, covering the specified topics from July 15 to November 15, 2023.

Week 1 (July 18 - July 24)

e Topic: Evolution of Local Government in India
o Objectives:
= Understand the historical context of local governance in India.
= Explore key milestones in the evolution of local government.
o Activities:
= Lecture on historical developments.
= Group discussion on the impact of colonial rule on local governance.

Week 2 (July 25 - July 31)

e Topic: Meaning, Nature, and Significance of Local Self-Government
o Objectives:
= Define local self-government.
= Discuss its importance in democratic governance.
o Activities:
= Reading assignment on the concept of local self-government.
= Class debate on the significance of local governance in India.

Week 3 (August 1 - August 7)

e Topic: Organisation and Function of Gram Panchayat
o Objectives:
= Understand the structure and roles of Gram Panchayats.
o Activities:
= Lecture on the composition and powers of Gram Panchayats.
= Case study on the functioning of a local Gram Panchayat.

Week 4 (August 8 - August 14)

e Topic: Organisation and Functions of Panchayat Samiti
o Objectives:
= Explore the role and responsibilities of Panchayat Samitis.
o Activities:
= Group presentations on the functions of Panchayat Samiti.
= Discussion on challenges faced by Panchayat Samitis.

Week 5 (August 15 - August 21)

e Topic: Organisation and Functions of Zila Parishad
o Objectives:
= Examine the structure and functions of Zila Parishads.
o Activities:
= Lecture on the administrative role of Zila Parishads.
= Comparative analysis of Zila Parishads and Gram Panchayats.



Week 6 (August 22 - August 28)

e Topic: Municipal Corporation
o Objectives:
= Understand the role of Municipal Corporations in urban governance.
o Activities:
= Visit to a local Municipal Corporation.
= Group project on the services provided by Municipal Corporations.

Week 7 (August 29 - September 4)

e Topic: Powers and Functions of Mayor and Municipal Commissioner
o Objectives:
= Discuss the roles of the Mayor and Municipal Commissioner.
o Activities:
= Lecture on the administrative powers of the Mayor and Municipal
Commissioner.
= Role-play activity simulating a Municipal Council meeting.

Week 8 (September 5 - September 11)

e Topic: 73rd Constitutional Amendment
o Objectives:
= Understand the significance of the 73rd Amendment in promoting
local self-government.
o Activities:
= Lecture on the provisions of the 73rd Amendment.
= Group discussion on its impact on local governance.

Week 9 (September 12 - September 18)

e Topic: Municipal Committee and Municipal Council
o Objectives:
= Explore the structure and functions of Municipal Committees and
Councils.
o Activities:
= Case study analysis of different Municipal Committees.
= Comparative study with other local governance bodies.

Week 10 (September 19 - September 25)

e Topic: 74th Constitutional Amendment
o Objectives:
= Examine the implications of the 74th Amendment for urban local
governance.
o Activities:
= Lecture on the provisions of the 74th Amendment.
= Class discussion on the challenges in implementation.



Week 11 (September 26 - October 2)

e Topic: Finance of Local Self Bodies
o Objectives:
= Understand the financial structure and revenue sources of local bodies.
o Activities:
= Lecture on budgeting and financial management in local bodies.
= Group project on revenue generation methods for local bodies.

Week 12 (October 3 - October 9)

e Topic: Review and Integration of Local Government Concepts
o Objectives:
= Integrate knowledge of local governance concepts.
o Activities:
= Comprehensive review of all topics covered.
= Quiz to assess understanding of key concepts.

Week 13 (October 10 - October 16)

e Topic: Current Challenges in Local Governance
o Objectives:
= ldentify contemporary challenges faced by local governments in India.
o Activities:
= Class discussion on current issues like corruption, decentralization, etc.
= Research assignment on case studies of local governance failures.

Week 14 (October 17 - October 23)

e Topic: Best Practices in Local Governance
o Objectives:
= Explore successful local governance models in India and abroad.
o Activities:
= Presentation on best practices in local governance.
= Group discussion on how to implement best practices locally.

Week 15 (October 24 - October 30)

e Topic: Future of Local Self-Government in India
o Objectives:
= Discuss the potential reforms and future directions for local
governance.
o Activities:
= Lecture on emerging trends in local governance.
= Group brainstorming on innovative solutions for local governance.

Week 16 (October 31 - November 6)

e Topic: Final Review and Preparation for Assessment



o Objectives:

= Prepare students for assessments on local governance topics.
o Activities:

= Review sessions.

= Mock tests and feedback.

Week 17 (November 7 - November 13)

e Assessment Week
o Activities:
= Conduct exams/assessments based on the entire syllabus.

Week 18 (November 14 - November 15)

o Feedback and Reflection
o Activities:
= Collect feedback on the course.
= Discuss learning outcomes and experiences.

A detailed lesson plan for the subjects you mentioned requires organizing the topics into a
weekly format from July 15 to November 15, 2023. Below is a suggested week-by-week
breakdown that you can modify based on your specific needs, class duration, and student
levels.

Week 1-2 (July 18 - July 31)
Topic: Introduction to Public Administration and Computer Fundamentals

e Week 1: Overview of Public Administration
o Definition, significance, and scope.
o Relationship with technology in administration.
e Week 2: Computer Fundamentals
o Basic computer concepts (hardware, software, types of computers).
o Introduction to operating systems and their functions.

Week 3-4 (August 1 - August 14)
Topic: Computer Design and Operating Systems
e Week 3: Computer Design
o Basic architecture of computers (CPU, memory, 1/O devices).
o Understanding data representation and processing.
e Week 4: Operating Systems

o Types of operating systems (Windows, Linux, MacOS).
o OS functions: file management, process management, memory management.

Week 5-6 (August 15 - August 28)

Topic: MS Word and MS Excel



e Week 5: MS Word
o Document creation, formatting, and editing.
o Inserting images, tables, and charts.
e Week 6: MS Excel
o Basic functions, formulas, and data entry.
o Creating charts and graphs; data analysis tools.

Week 7-8 (August 29 - September 11)
Topic: MS PowerPoint and Computer Networks

e Week 7: MS PowerPoint
o Creating presentations, using templates, and slide transitions.
o Adding multimedia elements and presenting tips.
e Week 8: Computer Networks
o Basics of networking (LAN, WAN, Internet).
o Network topologies and protocols.

Week 9-10 (September 12 - September 25)
Topic: Internet, Email, and Chatting

e Week 9: Internet Basics
o Internet services, web browsers, and search engines.
o Understanding URLs and web addresses.
e Week 10: Email and Chatting
o Setting up email accounts, etiquette, and safety.
o Using chat applications effectively (instant messaging basics).

Week 11-12 (September 26 - October 9)
Topic: Office Management and Paperless Office

e Week 11: Office and Office Management
o Understanding office structure, roles, and responsibilities.
o Overview of office procedures and protocols.
o Week 12: Paperless Office
o Advantages and challenges of going paperless.
o Tools and technologies for a paperless environment.

Week 13-14 (October 10 - October 23)
Topic: Filing, Records Management, and Office Equipment

e Week 13: Filing and Record Management
o Types of records and filing systems.
o Techniques for effective record keeping.
e Week 14: Office Machines and Equipment
o Common office machines (printers, copiers, fax machines).



o Basic maintenance and troubleshooting.

Week 15-16 (October 24 - November 6)
Topic: Office Safety, Security, and Cyber Crime

e Week 15: Office Safety
o Safety regulations and practices in the workplace.
o Ergonomics and its importance.
o Week 16: Office Security and Cyber Crime
o Understanding security measures in the office.
o Awareness of cyber crimes and prevention strategies.

Week 17 (November 7 - November 15)
Topic: Measurement of Office Work and Review
e Week 17: Measurement of Office Work
o Techniques for measuring productivity and efficiency.

o Importance of time management and optimization.
o Review of key concepts from the course.

Assessment and Wrap-Up

e Incorporate quizzes, assignments, and projects throughout the weeks to assess student
understanding.
o Use the final week for a comprehensive review and feedback session.

A week-by-week lesson plan for your Public Administration course covering the key

administrative thinkers you mentioned. The plan is designed for a period from July 18 to
November 15, 2024.

Week-by-Week Lesson Plan
Week 1 (July 18 - July 24)

e Topic: Introduction to Public Administration
e Activities: Overview of the course; definitions and scope of public administration.

Week 2 (July 25 - July 31)
e Topic: Kautilya (Chanakya)
o Content: Brief life sketch, contributions to political science and administration.
o Theory: Arthashastra - statecraft, realpolitik, and governance.

e Activities: Discuss the relevance of Kautilya's ideas in modern administration.

Week 3 (August 1 - August 7)

e Topic: F.W. Taylor



o Content: Brief life sketch; principles of scientific management.
o Theory: Time studies, standardization of work, and efficiency.
e Activities: Case study on the application of Taylorism in contemporary organizations.

Week 4 (August 8 - August 14)

e Topic: Max Weber
o Content: Brief life sketch; development of bureaucratic theory.
o Theory: Characteristics of bureaucracy; authority types (traditional, charismatic,
legal-rational).
e Activities: Analyze a bureaucratic organization using Weber's framework.

Week 5 (August 15 - August 21)

e Topic: Abraham Maslow
o Content: Brief life sketch; humanistic psychology and motivation.
o Theory: Hierarchy of needs and its implications for management.
e Activities: Group discussion on applying Maslow's theory to employee motivation.

Week 6 (August 22 - August 28)

e Topic: Mahatma Gandhi
o Content: Brief life sketch; philosophy of non-violence and leadership.
o Theory: Principles of Satyagraha and participatory governance.
e Activities: Reflection on Gandhi's leadership style in modern administrative contexts.

Week 7 (August 29 - September 4)

e Topic: Elton Mayo

o Content: Brief life sketch; contributions to human relations movement.

o Theory: Hawthorne studies; importance of social relations in the workplace.
e Activities: Role-playing scenarios to illustrate Mayo's findings on team dynamics.

Week 8 (September 5 - September 11)

e Topic: Herbert Simon
o Content: Brief life sketch; decision-making in organizations.
o Theory: Bounded rationality and satisficing.
e Activities: Simulation exercise on decision-making processes in public administration.

Week 9 (September 12 - September 18)

e Topic: Frederick Herzberg
o Content: Brief life sketch; two-factor theory of motivation.
o Theory: Differentiating between hygiene factors and motivators.
e Activities: Workshop on creating a motivating work environment based on Herzberg's
theory.



Week 10 (September 19 - September 25)

e Topic: Integrative Session
e Activities: Discuss the interconnections among the thinkers; compare and contrast their
theories and contributions.

Week 11 (September 26 - October 2)

e Topic: Application of Theories in Real-World Contexts
e Activities: Group projects analyzing real-world organizations using the theories studied.

Week 12 (October 3 - October 9)

e Topic: Challenges in Public Administration
e Activities: Discussion on contemporary challenges and how these thinkers' theories can help
address them.

Week 13 (October 10 - October 16)

e Topic: Review Session
e Activities: Prepare for final assessments; peer review of group projects.

Week 14 (October 17 - October 23)

e Topic: Guest Lecture / Expert Session
e Activities: Invite a guest speaker from the field of public administration.

Week 15 (October 24 - October 30)

e Topic: Final Assessment
e Activities: Conduct assessments; reflections on learning outcomes.

Week 16 (October 31 - November 6)

e Topic: Feedback and Reflection
e Activities: Provide feedback on the course; discuss areas of improvement and future
learning.

Week 17 (November 7 - November 13)

e Topic: Future Trends in Public Administration
e Activities: Discuss emerging trends and technologies in public administration.

Week 18 (November 14 - November 15)

e Topic: Course Conclusion
e Activities: Final reflections, evaluations, and course wrap-up.

Additional Notes:



Each week can include readings, assignments, and discussions tailored to deepen
understanding of the thinkers and their theories.

Encourage students to research current applications of these theories in various public
administration contexts.

A week-by-week lesson plan for your public administration topics from July 15 to
November 15, 2023. This plan outlines the key topics, activities, and assessments for
each week. Feel free to adjust the topics and activities based on your preferences and
the needs of your students.

Lesson Plan: Public Administration Topics

Week 1 (July 18 - July 24)

Topic: Introduction to Public Administration

Activities: Overview of the field, importance, and scope of public administration.
Assessment: Class discussion.

Week 2 (July 25 - July 31)

Topic: Challenges of Globalization

Activities: Group discussion on how globalization impacts public administration.
Assessment: Reflection paper on globalization challenges.

Week 3 (August 1 - August 7)

Topic: Public-Private People Partnerships

Activities: Case study analysis of successful partnerships.
Assessment: Group presentation.

Week 4 (August 8 - August 14)

Topic: Corporate Social Responsibility (CSR)
Activities: Research on CSR initiatives in India.
Assessment: Written report on findings.

Week 5 (August 15 - August 21)

Topic: Issues of Decentralization

Activities: Debate on the pros and cons of decentralization.
Assessment: Participation in debate.

Week 6 (August 22 - August 28)

Topic: Citizen-Centric Administration

Activities: Discuss examples of citizen-centric policies.
Assessment: Case study analysis.

Week 7 (August 29 - September 4)

Topic: Human Rights and the National Human Rights Commission
Activities: Lecture on human rights laws and NHRC's role.
Assessment: Quiz on human rights.

Week 8 (September 5 - September 11)

Topic: Good Governance and E-Governance
Activities: Explore digital governance tools.
Assessment: Group project on e-governance models.



Week 9 (September 12 - September 18)

Topic: Citizen Charter

Activities: Analyze different citizen charters.
Assessment: Written assignment on effectiveness.

Week 10 (September 19 - September 25)

Topic: Consumer Protection

Activities: Discuss consumer rights and protection laws.
Assessment: Role-play on consumer disputes.

Week 11 (September 26 - October 2)

Topic: Right to Information (RTI) 2005
Activities: Workshop on filing RT1 applications.
Assessment: Submit an RTI application as an assignment.

Week 12 (October 3 - October 9)

Topic: Women Empowerment
Activities: Discuss government schemes for women's empowerment.
Assessment: Research project on impact assessment.

Week 13 (October 10 - October 16)

Topic: Welfare of Weaker Sections

Activities: Guest lecture from a social worker.
Assessment: Reflective essay on the welfare programs.

Week 14 (October 17 - October 23)

Topic: Welfare of Children
Activities: Case studies on child welfare programs.
Assessment: Group discussion summary.

Week 15 (October 24 - October 30)

Topic: Welfare of the Aged
Activities: Explore policies for elderly welfare.
Assessment: Research presentation.

Week 16 (October 31 - November 6)

Topic: Environmental Administration

Activities: Discuss the role of environmental agencies.
Assessment: Group project on environmental policies.

Week 17 (November 7 - November 13)

Topic: National Green Tribunal and Pollution Boards
Activities: Analyze case studies of NGT rulings.
Assessment: Presentation on a recent case.

Week 18 (November 14 - November 15)

Topic: Review and Reflection

Activities: Review of all topics covered.

Assessment: Final exam or comprehensive project presentation.



A week-by-week lesson plan covering the topics you've mentioned in Public Administration,
from July 15 to November 15, 2023. This plan includes definitions, discussions, and key
points to focus on for each topic:

Week 1: Introduction to Development

o Dates: July 18 - July 24
o Topics:

o Definition of Development

o Nature of Development

o Dimensions of Development (economic, social, political, etc.)
e Activities:

o Lecture and group discussion on definitions.

o Case studies of different development models.

Week 2: Problems of Development

o Dates: July 25 - July 31
« Topics:
o Major problems of development (poverty, inequality, etc.)
o Historical context of development issues
e Activities:
o Group activity to identify local development problems.
o Research assignment on a specific issue.

Week 3: Sustainable Development

o Dates: August 1 - August 7
« Topics:

o Definition and importance of sustainable development.

o The role of sustainable development in public administration.
e Activities:

o Lecture followed by a debate on sustainability.

o Examine policies promoting sustainable development.

Week 4: Development Administration

o Dates: August 8 - August 14
« Topics:
o Definition and scope of development administration.
o Importance in achieving development goals.
e Activities:
o Case study analysis of successful development administrations.

Week 5: Traditional vs. Development Administration
o Dates: August 15 - August 21

« Topics:
o Key differences between traditional and development administration.



o Relevance of each in current governance.
e Activities:

o Comparative analysis project.

o Group presentations on findings.

Week 6: Machinery for Planning in India

o Dates: August 22 - August 28
e Topics:

o Overview of planning mechanisms in India.

o Therole of various bodies in the planning process.
e Activities:

o Research paper on planning agencies in India.

Week 7: People's Participation

o Dates: August 29 - September 4
e Topics:

o Importance of people's participation in development.

o Mechanisms for participation (public hearings, consultations).
e Activities:

o Organize a mock public consultation meeting.

o Discussion on barriers to participation.

Week 8: Political Parties and Development

o Dates: September 5 - September 11
e Topics:
o Role of political parties in the development process.
o Influence on policy-making and implementation.
e Activities:
o Analyze party manifestos and their development agendas.

Week 9: Local Bodies in Development

o Dates: September 12 - September 18

« Topics:
o Functions of local bodies in development (Panchayati Raj, Urban Local
Bodies).
o Challenges faced by local bodies.
e Activities:

o Field visit to a local body meeting.
Week 10: Non-Governmental Organizations (NGOs)

« Dates: September 19 - September 25
e Topics:
o Role of NGOs in development.
o Case studies of successful NGO initiatives.



e Activities:
o Invite an NGO representative for a guest lecture.
o Group project on an NGO’s impact assessment.

Week 11: Self-Help Groups (SHGS)

o Dates: September 26 - October 2
o Topics:

o Definition and objectives of SHGs.

o Impact on rural development and women empowerment.
e Activities:

o Role-play on SHG formation and functioning.

Week 12: Bureaucracy in Development Administration

« Dates: October 3 - October 9
« Topics:
o Role of bureaucracy in development administration.
o Bureaucratic challenges and reforms.
e Activities:
o Simulation of bureaucratic processes in development projects.

Week 13: Review and Case Studies

o Dates: October 10 - October 16
e Topics:
o Review of all topics covered.
o Case studies of development projects in India.
e Activities:
o Group discussions on lessons learned from case studies.

Week 14: Final Project Presentations

o Dates: October 17 - October 23
« Topics:

o Students present their research and findings from the course.
e Activities:

o Peer feedback on presentations.

o Discussion on future of public administration in development.

Week 15: Course Reflection and Assessment

o Dates: October 24 - October 30
« Topics:
o Reflecting on the entire course.
o Key takeaways and future applications.
e Activities:
o Course evaluation and feedback session.
o Final assessment (exam/paper).



Additional Weeks: November Activities

o Dates: November 1 - November 15

e Activities:
o Deep dive into selected topics based on student interest.
o Guest lectures and workshops on emerging trends in public administration.
o Possible collaboration projects with local NGOs or bodies.



